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Job Description

	Job title:
	Financial Accountant - Tax

	Department/School:
	Finance & Procurement

	Grade:
	8

	Location:
	Hybrid working with two days per week in the office. Any location operated by the University of Bath with office based in Virgil Building, Manvers Street.



	Background

	
The University has a turnover approaching £400m. It employs over 3,000 (fte) staff in 3 academic faculties, one school and professional and support service departments. The Finance and Procurement Office (F&PO) is responsible for managing the University’s income, expenditure, financial performance, and procurement processes ensuring value for money in its financial activities. In addition, the department provides high quality management accounting support as well as compliance with statutory and regulatory bodies. 

This position is responsible for supporting these services, with responsibility for leading on indirect tax (VAT) and other taxes, including global mobility. VAT is complex, the university is partially exempt and has several Capital Goods Schemes in place.




	Job purpose

	
The post holder is a lead on indirect taxes (VAT), corporation, global mobility and other taxes within the University and is responsible for providing comprehensive VAT and other tax advice and guidance within both the Finance Office and the wider University community. The role also includes liaising with our external tax advisors as required and ensuring all tax aspects are managed on a timely and well-planned basis.

The post holder works closely with the Financial Accounts Team responsible for quarterly and annual financial reporting.




	Source and nature of management provided 

	
The post holder reports to the Head of Financial Operations.




	Staff management responsibility

	
The post holder is responsible for the overall line management of Global Mobility Manager as set out within the F&PO organisation chart. 

The Global Mobility Manager is responsible for the global mobility compliance of University employees who have approval to undertake their duties outside the UK.






	Main duties and responsibilities 

	The post holder’s primary responsibility is to lead in the management and control of the University’s indirect tax and other tax affairs. 

	1
	Strategy, Organisation & Planning
· Drafting University tax strategy and overseeing its implementation through review of controls; reporting on their efficacy and liaising with internal audit as required.
· Keeping abreast of developments in legislation and the HE sector, interpreting legislative changes, assessing the impact and reporting on such to the University senior management and appropriate committees. 
· Management of the global mobility function to ensure University’s compliance with immigration, tax and social security laws and regulations in the UK as well as other jurisdictions. (this is in close working relationship with HR)
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	VAT
· Leading on VAT planning, reporting, and HMRC returns
· Preparation, review and submission of the University group VAT returns within set deadlines and in accordance to HMRC rules.
· Reviewing the University’s Partial Exemption Special Method (PESM) and liaising with HMRC and/or tax advisors on changes that may be required.
· Ensuring that the correct and most effective treatment of transactions is identified and applied regarding land and property transactions.
· Ensuring the PESM rate and Capital Goods Scheme adjustments are calculated in accordance with the agreed methods and in line with HMRC rules.
· Developing and maintaining the tax control environment in conjunction with the Financial Accounts Team Leader, and the financial accounts team.
· Providing good quality and researched advice and guidance on VAT technical matters within the Finance Office and wider University community.
· Ensuring all procedures for preparation of tax returns and associated calculations are documented and updated as necessary.
· Reviewing tax risk and compliance. 
· Representing the University at tax events and responding to HMRC tax consultations and enquiries.
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	Other taxes and duties
· Reviewing of the annual Corporation Tax return.
· Liaising with the Payroll Team to provide support and guidance in relation to PAYE and other related matters.
· Acting as the point of contact regarding off payroll working assessments and carry out regular checks to ensure compliance.
· Leading the global mobility function to provide advice and ensure compliance relating to employees who have approval to work in overseas jurisdictions.
· Establishing the applicable tax treatment for overseas courses whether these are delivered face-to-face or via online delivery and ensuring compliance with sales tax regulations in overseas jurisdictions.
· Supporting other University departments with liaising with relevant Border Agencies to ensure correct duty is paid, and correct paperwork is completed, relating to the import of goods into the UK.
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	Management Information
· Reporting on the taxation position of the University and its subsidiaries on an annual basis, summarising areas of potential risk and compliance weaknesses, if applicable.
· Taking the lead in managing any system or administrative changes affecting VAT and other taxes for both internal and external sources and working closely with the Financial Accounts Team and the Process Change Team to enhance/develop system (Agresso) functionality for automated data capture and reporting of VAT.
· Assisting in the maintenance of the Finance & Procurement Office web pages, reviewing the site content and making suggestions for any changes, with particular overseeing the VAT and other tax guidance and training.
· Developing and delivering a VAT training plan across the University with the support from Compliance Officer.
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	Customer/Service Support & Relationships
· Being the main contact for VAT and other tax queries for the Finance Office and wider University community.
· Liaising with the Payroll Team to provide support and guidance in relation to PAYE and other related matters.
· Being an active member of the Overseas Working Group advising on the tax implications of overseas working.
· Developing relationships with individuals at all levels within the University who are involved in or impacted by taxation related matters.
· Developing and owning the relationships with HMRC regarding all forms of taxation affecting the University and its subsidiaries.
· Developing working relationships with external consultancies retained to advise on tax and global mobility related issues.
· Participating actively in sector tax groups and seminars relevant to VAT and other taxes.


	6
	People Management
· Effective leadership and development of the Global Mobility Manager, including setting objectives and monitoring performance, managing performance issues, assisting with training and technical advice where required.
· Working in a matrix structure with Financial Accounts Team and support the development of the team by providing VAT training and technical advice where required.
· Maintaining personal and professional development to meet the changing demands of the job, participating in appropriate training activities and encouraging and supporting staff in their development and training.
· Providing mentoring and coaching for staff as appropriate and being instrumental in fostering a team spirit.
· Leading staff through periods of change, communicating a clear and positive vision and acting as a role model.


	
You will from time to time be required to undertake other duties of a similar nature as reasonably required by your line manager. 

You are required to follow all University policies and procedures at all times and take account of University guidance. 
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	Criteria
	Essential
	Desirable

	Qualifications
	
	

	Professional qualified Accountant
Tax qualification
	

	



	Experience/Knowledge
	
	

	
Experience of working with complex integrated financial systems.

Experience of delivering IT functionality developments to deadlines and of taking responsibility and ownership of such projects

Specialist expertise and knowledge of VAT regulations.

Preparation of financial reports to a prescribed timetable.

Experience of working in an education environment 
	













	













	Skills
	
	

	Excellent interpersonal skills in order to effectively communicate complex financial information across the University.
Good IT and analytical skills, being able to extract and manipulate data, in particular using Excel or similar.
Ability to develop good working relationships with colleagues, external advisors and external bodies. Able to network effectively across the sector.
Ability to plan effectively, particularly in periods with parallel/conflicting priorities.
Effective staff management, identifying team and individual objectives and appraising performance against these.
Ability to initiate and implement change.
Analysing and reporting on large data sets.
	










	











	Attributes
	
	

	Show self-confidence and enthusiasm when communicating with staff and managers at all levels.

Competent, conscientious and motivated with a methodical approach to work.

Helpful and supportive manner, motivated to deliver improvements and contribute to team goals.

Ability to work independently without needing detailed support.
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